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Abstract
The first page of each article must include a 100-200 word summary. The abstract should be positioned immediately before the body of the text, after the title and Authors Name and Affiliation. It should consist of one paragraph and contain no bibliographical references in parenthetical form. Just after the abstract append a list of up to 6 key words so that your contribution can be accurately classified by international reference indexes. Both the abstract and the six keywords must be sent in Spanish and in English. For those contributors who do not handle Spanish the Editors will provide the translation.

Keywords: Choose, up, to, six, key, words
Título de la Contribución

Resumen

La primera página de cada artículo debe incluir un resumen de entre 100 y 200 palabras. El resumen debe estar colocado inmediatamente después del título y antes del cuerpo del texto. Debe consistir en un párrafo y no hacer referencias bibliográficas de forma parentética. Justo después del resumen se debe incluir una lista de hasta 6 palabras clave que permitan clasificar de forma apropiada la contribución según parámetros internacionales. Tanto el resumen como las 6 palabras deben enviarse en español y en inglés. Los editores se encargarán de preparar una traducción para aquellos autores que no tengan conocimientos suficientes de español.
Palabras clave: Elija, hasta, seis, palabras, clave
Title of your Contribution

Authors Name

Authors Affiliation
Manuscripts can be submitted in English, Spanish, German, French, Italian, Portuguese and Latin. Authors must consistently follow spelling conventions. Littera Aperta seeks scholarly essays which clearly state its scope, either provide a new dimension to conventional approaches, or investigate new ways of interpreting literature. We only publish original materials, and therefore the editors do not accept manuscripts that are simultaneously under consideration elsewhere. This journal publishes articles, book reviews and interviews. Articles should have a recommended length between 3,000 and 8,000 words and book reviews should be between 2,500 and 3,000 words. Interviews should develop a line of questioning and response which provide insight into central aspects of the interviewee’s significance. Please note that submitted interviews should offer material which is not already available in other interviews. Manuscripts may be submitted at any time; the review process generally takes between 4 and 6 weeks.

Authors must use Microsoft Word format in its 2003 or 2007 versions. The page size of Littera Aperta is 14,8 x 21 cms (A5). Number your pages with font size 9pts. Place a running header in the center of every page except the first (title) page of your manuscript. Even numbered pages should read “Your Name” (without inverted commas) and odd numbered pages the title of your contribution. If the title is too long, use an abbreviated version (in case of doubt, use your judgment to abbreviate it). Use 9pts for all headers. Note: in Word, the best way to position page numbers and running headers is by clicking on View, Header and Footer, and typing out the running header and centering it, and then using the control panel which appears for inserting the page number after double clicking on the left (in the case of even numbered pages) and right (in the case of odd numbered pages).
The main text should be Times New Roman, 10pts and it should be justified. However, indented quotations, header, footer and footnotes must be 9pts.
 The title should be 16pts and use small caps. Capitalization should follow the conventions established in each of the languages allowed in Littera Aperta: for example, in English only the first letter of the first word and of all significant words—nouns, adjectives, verbs and adverbs—as well as proper nouns which appear in titles can be capitalized. Never use a period after titles, headings or subheadings. Avoid italicizing or capitalizing titles in full: only italicize a published work in the title. All text should be single-spaced. Indent the first line of each paragraph by 5mm.
Subheadings within manuscripts

Section headings must be indented with the same tab as the first line in each paragraph (0,5 cms), with no period at the end. Do not capitalize headings. For first-level subheadings, use 11pts, in bold. Leave one empty line before. For second-level subheadings, use 10pts in bold. Again, leave one empty line before. Make sure all empty lines are 10pt. Numbering is not necessary, but if your manuscript is using a heavy use of subheadings, Arabic numerals are to be used. For second level subheading numbers, use the simple formula: 1.1., 1.2., etc. For third-level subheadings, use 10 pts in bold. Spacing dynamic also applies here. If there is no heading title, centered Roman numerals may be used instead. e.g.

IX

Make sure that the document does not have extra spaces: use your software’s find and replace command to substitute all double spaces for single spaces. Repeat this procedure until no double spaces are found.
1. Punctuation

Although personal preference plays an important role in the writing of a manuscript, established convention rules should be followed whenever it is possible.

1.1. Periods
Periods close complete sentences in the body of your text, in footnotes and in bibliographical citations. Periods should be placed outside parenthesis when the parenthetical element is dependent on a sentence, e.g. Literary analysis supplies the right tool for poetry (but reveals limited with its musicality dimension). However, if the parenthetical unit is an independent sentence, it should be placed within the parenthesis, e.g. (Literary analysis reveals limited with poetry.) 
1.2. Commas
Do not use commas before “and” and “or” in a series of three or more. A comma can never precede a parenthesis; it must always follow it (such as this), if required by the context. Never use a comma and a dash together.
1.2. Dashes and hyphens

An m-dash (—) is not the same as a hyphen (-). The former is used to introduce an explanation, e.g. “This narrative technique—free indirect speech—provides the reader with…”, and the latter joins words in a compound such as “four-hour reading session”. You can easily create an m-dash by typing a dash twice, then writing the next word, and finally adding a space. But do not leave spaces before or after an m-dash or a hyphen. Do not use m-dashes with other sorts of dashes.
1.3. Other punctuation marks

Question marks (?) and exclamation marks (!) should be avoided in scholarly writing. However, if you use them do not add periods after them.
Square brackets ([ ]) are to be used whenever a parenthesis within a parenthesis is impossible to avoid. 
2. Quotations

Use double quotation marks for all cases (including single words) except for quotes within quotes. All quotations should be strictly revised as they must correspond exactly with originals in wording, spelling, capitalization and internal punctuation. Authors should explicitly indicate the italicizing of words for emphasis or the modernizing of spelling. If the source contains a spelling error, it must be duplicated, but then the word sic must be inserted in square brackets. If you insert your own words in a quotation, you must enclose them in square brackets (“This film director [Oliver Parker] was born in London”). However, you can choose to stop the quotation, insert your material and then resume the quotation (“This film director”, Oliver Parker, “was born in London”).
Indent quoted texts of greater than 2 lines or other texts which you think should stand out by 5 millimeters from both sides, and leave one line space between the top line and main text as well as between the bottom line and main text; and use 9pts for all such text. You should not use quotation marks in indented quotations. (Author Date: pagination)
If you need to delete anything from a quotation, use three spaced periods. Always leave a space before the first period and after . . . the last one. Do not enclose the spaced periods in brackets. If you want to indicate ellipsis after the conclusion of a complete sentence, use three spaced periods following the sentence period. . . . Avoid using spaced periods either to open or to close quotations, as they obviously are complete syntactic units. You can always use introductory clauses in order to avoid opening paragraphs with ellipsis periods. Verse quotations of up to two lines should also be run on in double quotation marks, but with the lines separated with a slash and a space before and after the slash ( / ). However, longer ones should be indented:
When a single paragraph, or part of one, is quoted in indented form, do not indent the first line again; but if two or more paragraphs are quoted in indented form consecutively, indent the first line of each. 
Use a colon to introduce these indented quotations, but not when a quotation is an integral element of your sentence. Since indented quotations separated from the context are not enclosed in quotation marks, internal punctuation is not affected. (Author date: pagination)
Always put all periods or commas immediately after quotation marks unless a parenthetical reference intervenes. For example, “The novelist prepared a first draft in order to send it to his mentor”. Or also “The novelist prepared a first draft in order to send it to his mentor”, but “The novelist prepared a first draft in order to send it to his mentor” (Author Date: pagination). Take this task very seriously as the Editors do not have at hand the source from which you are quoting.
3. Footnotes 

Superscript note numbers should be placed after the last word of the sentence the author wishes to comment upon, and after all punctuation (including parentheses and quotation marks) except a dash. Avoid including a space between the body of the text and the note number. As a rule, notes should never break the flow of the sentence. Revising note numbers is a task that must be carefully done before submitting your paper.
4. Bibliographical references

In a manuscript you have to acknowledge sources in two different ways. First, within the body of your text with brief parenthetical in-text citations; and second, with a list of works cited. Each source must be documented both ways. Authors are strongly recommended to compare parenthetical citations with works cited list entries to ensure each has an exact match.

We prefer the author-date system and strongly discourage prospective authors from using footnotes as bibliographical references, which can appear in parenthetical form within the text. Therefore, references to other sources must be made within the text and placed within parentheses. Parentheses should contain the author’s surname, a space, the date of publication, a colon, a space and the page number(s): e.g. (Vonnegut 1969: 53-54). If the sentence includes the author’s name or if it includes the date of publication, that information should not be repeated in the parentheses. If several authors appear in parenthetical documentation, those references should be arranged chronologically and separated with a semicolon: (Vonnegut 1969; Levertov 1984; Avison 1991). Never use Latin reference tags (op. cit., ibidem, etc.).

Parenthetical citations should be placed immediately after each quotation, at the end of a sentence or group of sentences which are all paraphrased from the same page of the same source, or at the end of your paragraph even if you continue to paraphrase from the same page of the same source in the next paragraph. Put parenthetical citations after the quotation marks but before the comma or period when the quotation is part of your text. However, when the quotation is in indented form, the parenthetical citation follows all punctuation.
Ancient authors should be quoted in accordance with H. G. Liddell and R. Scott, A Greek-English Lexicon (“Authors and Works”, pp. XVI-XXXVIII) and ThLL, Leipzig 1990²: e.g., Hom. Od. 9.152-5; E. Hipp. 424-30; Pl. Phdr. 237d; Plu., Arist. 5.1; Plaut. Cas. 815-24; Verg., Aen. 12.950-2; Ov. met. 8.708; Sen. Benef. 5.12.6.
The Bible has a special citation form. To cite the Bible, give the number (if necessary) and the title of the book, then the chapter followed by a period but no space and the verse number(s), e.g. (1 Tim. 7.9) or (Mark 5.8-15). Remember not to italicize the title of the books of the Bible.

Dates of publication within parenthetical references in your text should always correspond to the edition handled in the preparation of your paper. Original dates, if applicable, should only appear in the list of references.
The regular order when citing an author in your text is name-surname, unlike in the list of works cited, where they should appear arranged in alphabetical order and never capitalized in full.

5. Images and Tables

It is recommended that you use TIFF files for producing images or photographs, and EPS files for vector graphics (illustrations). All images including photographs must be included in the main Word or other files submitted.
Take into account the size of Littera Aperta pages when including images. Your image will have to be resized if it is too large or too small, and this can prove problematic in certain cases.
Always call your pictures or illustrations as Fig. X-3 or Ex. X-3. The first number refers to the article number and the second to the illustration or image number within the article.
Images should not be inserted into Word at more than 100% of their original size because this will cause a loss of quality. Images should always have at least a resolution of 300 dpi at the size in which they are going to be shown. This size is the minimum required for the original scan or photograph: images cannot be recalculated to a larger size at the same resolution or else they will lose quality. Color images should always be saved in the CMYK mode (not in the RGB mode). Images can only have the format .tiff. Seeking permission for the use of copyright material is the responsibility of the author.
Whenever you include tables, you should use some sort of background color like light grey for the title row or column of a table, and ensure that the text of titles is in bold. This can be achieved by clicking on the relevant cells of your table, and then clicking on Table, Table Properties, Borders and Shading, and then selecting a color (preferably 20%-grey). The result should be as below.
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Do not use different types of formatting for different rows or columns. Entitle your table in the same way that you entitled your image. E.g. Table X-2 for the second table in article X in Littera Aperta.
Works Cited
Always give full bibliographical information of the sources that you have cited. This section of your paper should begin in a new page. The title Works Cited should be centered, 11pts and bold. Then leave a 10pts space and begin your list in the following line. Your bibliography list should be 10pts, single-spaced and flushed left. Always use French indentation of your sources by 0,5 cms.
Sources usually fall within three different categories: books; chapters in books, or papers in conference proceedings; and articles in a journal. However, other categories can be found too. Below you can find some examples of the aforementioned different types. Follow them strictly.

Whenever you include the different sources authored by the same scholar, cite the first entry, but substitute name by 3 hyphens.
Allen-Randolph, Jody. “An Interview with Eavan Boland.” PN Review 20.1 (1993): 52-57.

---. Eavan Boland: A Critical Companion. New York: W.W. Norton, 2008.
Aristotle. Poetics. Trans. S. H. Butcher. The Internet Classics Archive. Web Atomic and Massachusetts Institute of Technology, 13 Sept. 2007. URL: http://classics.mit.edu/. Last access: 4 Feb 2013.
Avison, Margaret.  Selected Poems. Toronto: Oxford UP, 1991.
Levertov, Denise.  Oblique Prayers. New York: New Directions, 1984. 
Moore, Jennifer. “‘Something that stutters sincerely’: Contemporary poetry and the aesthetics of failure.” Jacket2. 2 (2012): n. pag. URL: http://jacket2.org/. Last access: 10 Feb 2013.
Vonnegut, Kurt. Slaughterhouse-Five. New York: Delacorte Press, 1969.

� References to footnotes cannot appear in the title of your contribution; acknowledgments or explanations must be made either in a footnote to the first or last sentence of the first paragraph.


� Always use Times New Roman 9 in footnote texts. Margin should be justified.
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